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                                                                                                                    ______________

                                                                                                                    (Date)

Memorandum

From:  _________________________________

To:     Regional Safety Department, CNRH N468

Subj:  REVIEW OF PROPOSED PROCUREMENT OF __________________________

Ref:   (a) OPNAVINST 5100.23E

Encl:  (1) Material/Equipment data

1. Per reference (a), request your review and approval of material/equipment described in enclosure (1). If you should have any questions, point of contact is __________________

at ___________________.

                                                                 ___________________________

                                                                 (Signature)

---------------------------------------------------------------------------------------------------------------------------------

                                                                                                                     ______________

                                                                                                                     (Date)

FIRST ENDORSEMENT

1. __ Approval is granted to procure subject material/equipment.

    __ Approval is granted to procure subject material/equipment provided that the following conditions are met:

    __ Approval is denied due to the following:

2. Regional Safety Department point of contact is ________________________ at 

474-3953, ext. ____.

                                                                   __________________________

                                                                   (Signature)

                                                                                                                                         Appendix 2

LIST OF SPECIAL ATTENTION ITEMS

RELATED TO PURCHASE CARD BUYS

Commonly Use Hazardous Materials (HM)

General rule:  Procedures in NAVSUPINST 4100.94 for purchase of commonly used HM must be strictly followed. Only HM listed on the Authorized Use List (AUL) shall be purchased. If a HM is not on the AUL, the requesting office/department must follow Region Safety Department procedures for adding HM to the AUL.

Industrial Equipment

General rule:  Purchase cardholders are not authorized to procure industrial equipment, such as compressors, welders, winches, pressure washers, drill presses, lathes, grinders, bandsaws, sandblasters, etc. , without prior approval from the Region Safety Department.

Ladders and Scaffolds

General rule:  Purchase cardholders are not authorized to procure ladders or scaffolds without prior approval from the Region Safety Department.

Lasers and Laser Containing Equipment

General rule:  Purchase cardholders are not authorized to procure lasers or equipment containing lasers without prior approval from the Region Safety Department. This includes laser pointers. Exception: Laser printers are not subject to this requirement.

Mercury Thermometers and Pressure Gauges

General rule:  Purchase cardholders are not authorized to procure thermometers or pressure gauges containing mercury without prior approval from the Region Safety Department.

Office Furniture

General rule:  Purchase cardholders are not authorized to procure office desks, keyboard trays, workstations and office chairs without prior approval from the Region Safety Department.

Personal Protective Equipment (PPE)

General rule: Purchase cardholders are not authorized to procure PPE, including respirators or respirator cartridges without prior approval from the Region Safety Department.

Power Tools

General rule:  Purchase cardholders are not authorized to procure power tools, such as electric drills, circular saws, jigsaws, etc., and other portable equipment without prior approval from the Region Safety Department.

Powered Lawn Maintenance Equipment

General rule:  Purchase cardholders are not authorized to procure powered lawn maintenance equipment, including mowers, hedge trimmers, line trimmers, etc., without prior approval from the Region Safety Department.

Radio Transmitters

General rule:  Purchase cardholders are not authorized to procure radio transmitters or transmitting devices, including mobile radios, handheld units, and base stations without prior approval from the Region Safety Department. Exception: Cellular telephones are not subject to this requirement.

Services Involving Asbestos Containing Materials

General rule:  Purchase cardholders are not authorized to procure services which involve cutting, removing, damaging, or otherwise disturbing materials which contain or are suspected to contain asbestos without prior approval from the Region Asbestos Program Manager (APM), Code N465. Such materials may take the form of floor tile, ceiling tile, acoustical treatment, gaskets, insulation, etc. Exceptions:  Under certain situations, such services may be authorized by the APM provided that controls and restrictions are included in the vendor's work, including site monitoring and waste disposal.

