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SECTION 603   PERSONS WITH DISABILITIES/DISABLED VETERANS PROGRAM

1.  Purpose.  This section provides policy and required actions toward fulfilling the objectives of the Department of the Navy’s (DON) Persons with Disabilities/Disabled Veterans Program.

2.  Background.  All DON employees and applicants for employment will be afforded equal opportunity for advancement to their maximum potential.  No employee or applicant for employment will be discriminated against on the basis of non-disqualifying physical or mental handicaps regarding any facet of employment (see definitions in Section 601).  The Persons with Disabilities/Disabled Veterans Program focuses on recruitment, placement, development, advancement and retention of handicapped individuals and disabled veterans as well as facility accessibility.  

3.  Coverage.  This instruction applies to all non-appropriated and appropriated fund employees and applicants for employment.  

4.  Policy.  Activities will take a positive and active role in the employment of persons with disabilities and disabled veterans.  Qualified individuals with handicaps and Federal employees who become disabled after employment should have a full measure of opportunities to be hired, placed and advanced.  Emphasis will be placed on developing recruitment activities and utilizing special appointment authorities (see Section 209).

5.  Program Objectives.  Persons with Disabilities/Disabled Veterans Programs within DON will:  

    a.  Establish an employment policy that will encourage the recruitment, selection and promotion of disabled individuals.  

    b.  Establish a comprehensive recruitment program to increase the representation of disabled employees.  

    c.  Conduct all personnel policies and practices in a manner that provides and promotes equal employment opportunity for all disabled employees and applicants.  

    d.  Provide opportunities for disabled employees to enhance their skills, perform at their highest potentials and advance in accordance with their abilities.  

    e.  Increase the awareness of supervisors, managers and employees to the needs of persons with disabling conditions to assure fair treatment and upward mobility.  

    f.  Establish a program that will meet both short and long-range Federal requirements for removal of architectural barriers to the physically disabled.  

6.  Responsibilities 

    a.  Human Resources Service Center, Pacific (HRSC PAC), Equal Employment Opportunity (EEO) Department (Code 10) will:

        (1) Serve as the Special Emphasis Program Manager for the Persons with Disabilities/Disabled Veterans Program.

        (2) Provide advice to managers, supervisors and employees on the hiring, placement and advancement of disabled persons and on the requirement to provide reasonable accommodation for persons with disabling conditions.

        (3) Assist activities in developing, monitoring and evaluating any required annual affirmative action plan.  

        (4) Facilitate the identification and affirmative action of rendering facilities accessible to disabled persons by removing architectural barriers.  

        (5) Identify the workable solutions to the broad spectrum of employment-related needs and problems of disabled individuals.

        (6) Monitor and maintain inventory list of assistive devices requested and obtained from the Computer/Electronic Accommodations Program (CAP) by serviced activities.

        (7) Provide counseling and training programs to mangers, supervisors and employees on the hiring, placement and advancement of disabled persons and on the requirement to provide reasonable accommodation for persons with disabling conditions.  

        (8) Act as a liaison with national, state and local offices or private organizations (as appropriate) concerned with the employment, rehabilitation, or training of disabled individuals as well as liaison with other program managers.  

    b.  COMNAVREG HRO, Customer Service Division (Code N01CP.1A), in conjunction with the HRSC PAC EEO Department (Code 10) will:

        (1) Provide advice to managers, supervisors and employees on the hiring, placement and advancement of disabled persons and on the requirement to provide reasonable accommodation for persons with disabling conditions.

        (2) Encourage activities to use special recruitment hiring authorities to reach disabled applicants, i.e., Veterans Readjustment Appointments (VRA) (see Section 209), unpaid work experience, schedule A and B appointments, etc.

        (3) Provide input to serviced activities’ annual affirmative action plan accomplishment reports and updates.

        (4) Attend job fairs and establish local outreach activities as sources of recruitment.

    c.  Managers and Supervisors will:

        (1) Obtain assistive devices and sign language interpreters, readers and personal assistant devices for disabled employees by utilizing the Computer/Electronic Accommodations Program (CAP).

        (2) Maintain awareness of the goals, objectives and requirements of the program to employ, advance and retain disabled individuals.  

        (3) Become knowledgeable of recruitment procedures and resources for applicants who are disabled.  

        (4) Determine the utilization of disabled individuals within their work-sites and ensure they receive equitable training and career development opportunities.

        (5) Initiate actions to recruit qualified persons with disabilities.  

        (6) Participate in the DON Outstanding Federal Employee with Disabilities for the Year Award by nominating and recognizing outstanding disabled employees. 
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