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SECTION 509  GLOSSARY

Agency Supported Training
Those training and development and and Development


activities required
by Government,

Activities



law or the agency that are funded

or otherwise supported by the agency.  The aims of agency‑ supported training and development are improved individual and organizational performance, productivity, efficiency, and effectiveness.

Development



The process of preparing 







employees (individually or in 






groups) for future, likely, 







mission-related duties and 







responsibilities and career 







progression. As with Training, 






Development objectives are 







specified in terms of improved

performance sought, although the

focus is not normally on the

immediate job of the individual.

Development activities may 
include planned career 
progression programs, work 
assignments, independent study, 
job rotation, and coaching or 
mentoring activities.

Interagency Training

Training provided by one Federal

Government agency for other 
Federal agencies or shared by two 
or more Federal agencies.

Nonsupported Training and
Those nonjob-related training and

Development Activities

development activities that are

strictly avocational and 
undertaken by the individual for 
personal recreation or self-
edification purposes.  These 
activities fall outside the 
purview of Federal law and agency 


regulations and are not funded, 
sponsored, or supported by

the Department of the Navy.

Official Duties


The authorized duties which the

employee is presently doing or 
can be reasonably expected to do

in the future.  Future duties may

be in the sponsoring agency or in

another agency in accordance with

CFR 410.307.  The future duties

may also be at the same or higher

level and in a different job or

occupation.

Self‑development Activities
Those planned occupation‑oriented

Activities initiated by the

employee for which all or most of

the time and funding requirements

are provided by the individual.

Trainee - A person in a formal

career development program.  This

involves use of a formal,

structured, approved training 
plan according to which the 
trainee is developed. Among other 
features, the plan will include a 
sequence of progression of 
definite duration from the entry 
level to a specifically 
identified target position; a 
description of the training 
experiences designed to develop 
the skills, knowledge, and 

abilities needed to perform in 
the target position, and 
provision for documenting and 
evaluating the trainee's progress 
in the program.

 





Promotion is subsequent to a

Documented determination of satisfactory completion of required training by the 

appropriate management official and provided all qualification 

requirements are met.  In addition, the position description is identified as being for a "trainee" position.

Training




The process of providing for and

making available to an employee,

and placing or enrolling the

employee in, a planned, prepared,

and coordinated program, course,

curriculum, subject, system, or

routine of instruction or education, in scientific, professional, technical, mechanical, trade, clerical,

fiscal, administrative, or other

fields which are or will be

directly related to the 
performance by the employee of 
official duties for the 
Government, in order to  increase 
the knowledge, proficiency, 
ability, skill, and 
qualifications of the employee in

the performance of official 
duties. 

Training by, in, or through
Training that is conducted by

Government Facilities

civilian or military personnel of

the U.S. Government acting in 
their official capacities, and on 
property owned or substantially 
controlled by the U.S. 
Government.  Property that is 
rented or leased by the U.S. 
Government, or that is loaned to 
the U.S. Government, is

considered to be substantially

controlled by the U.S. 
Government.

Training by, in, or through
All training and instruction

Non-Government Facilities
conducted and/or administered by

any non-U.S. Government agency

or any individual who is not a

civilian or military officer or

employee of the U.S. Government 
or of the government of the 
District of Columbia.
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