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SECTION 209  SPECIAL PLACEMENT PROGRAMS

1.  Purpose.  To provide information on special placement programs which may be utilized by Federal agencies in filling positions within their organization.

2.  Placement Programs – see attached Exhibits 1 and 2

3.  Responsibilities

    a.  Activities

        (1) Ensure full support of special placement programs within existing resources.

        (2) Identify positions within their organization that may be filled through the special placement programs.

        (3) Give full and objective consideration to candidates who are referred through these programs.

    b.  HRO CNR

        (1) Serves as the contact point for special placement program referrals.  Special placement program coordinators will be assigned by separate correspondence.

        (2) Assists activities in:

            (a) Identifying suitable vacancies.

            (b) Evaluating a person’s capacities to perform the duties of the position.

            (c) Matching the capacities of the person with the specific demands of the job, paying special attention to the degree to which the person has compensated for any limitations.

            (d) Receiving and distributing program promotional material, publicizing the program, and maintaining effective liaison with the various placement agencies and public and private organizations concerning the training, rehabilitation, and/or employment of persons covered by such programs.

EXHIBIT 1

SPECIAL HIRING PROGRAMS

PROGRAM
COST
REQ’MT
ACTIVITY RESPONSIBILITY

PHYSICALLY/MENTALLY HANDICAPPED

WORK EXPERIENCE for the Handicapped

Unpaid work experience for State Rehabilitation agency clients which will prepare them for entry into our nation’s workforce (public or private).
None to Host
None
Identify suitable work places for program enrollees.  Formulate a working agreement between the rehabilitation and federal agency describing the training.  Not federal employees.  Covered by FECA for on-the-job injuries.

Employment of Mentally Restored
A temporary limited appointment NTE two years.  Must be on OPM certificate thereafter for non-temporary appointment.
100% of Salary
Yes
Provide opportunity for employees to demonstrate their ability to perform all the duties of the positions.

Employment of Mentally Retarded

Appointment IAW written agreements between an agency and OPM headquarters.
100% of Salary
Yes
Provide employment that matches duties of the job to the abilities of the mentally retarded on an individual basis.

Employment of Physically Handicapped

Opportunities for capable persons with severe handicaps.  Can be temporary NTE 700 hours, NTE one year or permanent.
100% of Salary
Yes
Provide meaningful employment and arrange for suitable working conditions to facilitate adjustment to the job.

30% or More Compensable Disabled Veterans

Initial appointment must be a Noncompetitive Temporary Appointment NTE 12 months.  Employee is in a probationary status during initial appointment.  Supervisor may convert to Career Conditional any time after 61 days on the job.

Reference:  5 U.S.C. 3112; 5 CFR 316.302, 316.402 and 315.707
100% of Salary
Yes
Provide job opportunity to qualified disabled veterans to demonstrate their abilities.  No training plan required.

PROGRAM
COST
REQ’MT
ACTIVITY RESPONSIBILITY

UPWARD MOBILITY PROGRAM (UMP)
100% of Salary
Yes
Provide opportunity for employees to enhance their skills, achieve their highest potential, and advance IAW their abilities for positions at grades GS-9 and below and equivalent wage positions.

Activities with 100 or more employees, including non-appropriated fund employees, must develop and operate formal upward mobility programs.

Filling of UMP positions will meet part of the activity’s annual affirmative action plan.  The UMP will be used in conjunction with the Federal Equal Opportunity Recruitment Program as internal source of recruitment to assist in the achievement of this program’s objective.

VETERANS EMPLOYMENT OPPORTUNITIES ACT (VEOA) OF 1998
Public Law 105-339, grants authorization for eligible veterans to apply for positions announced under merit promotion procedures to candidates outside the agency.

Veterans who separated, under “Honorable” conditions, from the military with three or more years of continuous active service, may be given a competitive Schedule B appointment in the excepted service.

· “Active service” as defined in Title 37, U.S.C. means active duty in the uniformed services and includes full-time training duty; annual training duty; full-time National Guard duty; and attendance, while in active service, as a school designated as a service school by law or by the Secretary concerned.

Reference:  5 U.S.C. 3304, 3330; 5 CFR 213.3202 (n) and 335.106
100% of Salary
Yes
Provide job opportunity to eligible individuals to demonstrate their abilities.  No training plan required.

PROGRAM
COST
REQ’MT
ACTIVITY RESPONSIBILITY

VETERANS READJUSTMENT APPOINTMENT (VRA)
Veterans who serve on active duty for a period of more than 180 consecutive days and separated under other than dishonorable conditions.  Eligible veterans may be appointed non-competitively to positions at any grade level through GS-11 or wage grade equivalent (the promotion potential of the position is not a factor).  Time limits for eligibility:


Vietnam Era (after May 7, 1975):

· Eligibility expires 10 years after date of latest separation from active duty or December 31, 1999, whichever is later.


Post-Vietnam Era (after May 7, 1975):

· Eligibility expired 10 years after the date of the last separation from active duty or December 31, 1999, whichever is later.

The 180-day service requirement does not apply to:  (1) veterans separated from active duty due to a  service-connected disability, or (2) reserve and guard members who serve on active duty under 10 U.S.C. 672a, d, or g, 673, or 673b during a period of war OR in a military operation for which a campaign or expeditionary medal was authorized.

Reference:  38 U.S.C. 4214; 5 CFR Part 307; 5 CFR 752.401 (c)(3)


100% of Salary
Yes
Provide permanent employment opportunity, which may be coupled with training or education.

Convert the employee to career or career-conditional appointment after two years of satisfactory service, as appropriate.

PROGRAM
COST
REQ’MT
ACTIVITY RESPONSIBILITY

WELFARE-TO-WORK (WTW) WORKER-TRAINEE PROGRAM
Individuals who are currently receiving welfare assistance are eligible for appointment. Appointment Authority is TAPER.  Work Hawaii is the recruitment source for placements.  Vacancies are announced under the Worker Trainee Program (WTP) through the OPM/DEA recruitment method.  WTP positions are GS-1, WG-1 or WG-2 initially; GS-3 or WG-4 in target positions. 

· Eligible candidates may be appointed competitively or non-competitively to permanent, temporary or term positions, part-time or full-time. 

· Placement in non-permanent positions is dependent on the number of individuals on the employment list and is for six months with no option to rehire.
Annual/sick leave, worker’s compensation and other benefits are paid by Work Hawaii. Funding will be for 3-6 months.  Activity offering non-permanent placement will be funded for 6 months only.  After 3-6 months, payment will be made from the activity’s payroll.

Activity determines number and type of positions to be filled.

Individuals who do not meet the requirements for conversion after three years under the Worker-Trainee appointment should be separated within 90 days.

After employee serves in a permanent position for three years on the WTP, convert to career status within 90 days.



EXHIBIT 2
STUDENT EDUCATIONAL EMPLOYMENT PROGRAM


STUDENT TEMPORARY EMPLOYMENT PROGRAM (STEP)
STUDENT CAREER EXPERIENCE PROGRAM (SCEP)
STUDENT VOLUNTEER

Purpose
Provides maximum flexibility to both students and managers because work does not have to relate to student’s academic career goals.


Provides work experience directly related to the student’s educational program and career goals.
Provides opportunities for students to explore career options and gain work experience.

Authority

Appointment

References
Schedule B

5 C.F.R. 213.3202(a)

Agencies may appoint non-US citizens provided the student is lawfully admitted to the US as a permanent resident or otherwise authorized to be employed AND the agency is authorized to pay aliens under the annual appropriations act ban and any agency specific enabling and appropriation statutes.  HOWEVER, only US citizens can be converted to Term, Career-Conditional, or Career appointments.
Schedule B

5 C.F.R. 213.3202(b)
Public Law 95-454

5 C.F.R Part 308

Eligibility
Students must be enrolled or accepted for enrollment at least half time in an accredited High School, technical, vocational, 2- or 4-year college or university, graduate or professional school.


Students must be enrolled or accepted for enrollment at least half time in an accredited High School, technical, vocational, 2- or 4-year college or university, graduate or professional school.


Students must be enrolled or accepted for enrollment at least half time in an accredited High School, technical, vocational, 2- or 4-year college or university, graduate or professional school.



Pay Level
· Based on classification of position for which the student is hired.  Grade level is set according to the criteria in the appropriate General Schedule (GS) or wage grade (WG) classification standard.
· Based on classification of position for which hired.  Grade level is set according to the appropriate General Schedule (GS) or wage grade (WG) classification standard.

· Students in GS and WG positions will be classified as student trainees, to the –99 or to the -01 series, of the appropriate occupational group, respectively.



STUDENT TEMPORARY EMPLOYMENT PROGRAM (STEP)
STUDENT CAREER EXPERIENCE PROGRAM (SCEP)
STUDENT VOLUNTEER

Appointment Duration
· Initial appointment NTE 1 year

· May be extended in one-year increments as long as the individual meets the definition of a student.

· Excepted from the limitations under 5 C.F.R.   213.104.


Subject to all the requirements and conditions governing term, career, or career-conditional employment, including investigation to establish an appointee’s qualifications and suitability.
Not Applicable.

Work Schedule
· Full-or part-time; any time during the year

· No limit on number of hours worked per week; however, work hours should not interfere with student’s academic schedule.

· Work hours may be adjusted from term to term, based on student’s academic class load.


· Full-or part-time; any time during the year

· No limit on number of hours worked per week; however, work hours should not interfere with student’s academic schedule. 

· Work hours may be adjusted from term to term, based on student’s academic class load.


Flexible, but work hours should not interfere with student’s academic schedule.

Benefits
· Annual leave and sick leave

· Provisional Federal Employee Health Benefits (FEHB)

For rules on health and life insurance coverage, see 5 C.F.R. 870.202, 890.102 and 890.502.
· Annual Leave and Sick Leave

· Federal Employees’ Health Benefits, FEHB, and Federal Employees’ Group Life Insurance, FEGLI (only if employment is expected to last a year or more and employee is in pay status at least one-third of the time from start to completion of the program).

· Eligible for Federal Employees Retirement System (FERS) if less than 5 years of prior civilian service.

See 5 C.F.R. 870.202(a)(1) and (2) for FEGLI

See 5 C.F.R. 890.102(c)(1) and (2) for FEHB

See 5 C.F.R. 831.201 AND 842.105 for FERS
None.  Student employees are not considered employees of the Federal government for purposes other than injury compensation or laws related to the Tort Claims Act. 


STUDENT TEMPORARY EMPLOYMENT PROGRAM (STEP)
STUDENT CAREER EXPERIENCE PROGRAM (SCEP)
STUDENT VOLUNTEER

Conversion
· May be converted to Student Career Experience Program (SCEP).

· Not eligible for non-competitive conversion to Term, Career-Conditional, or Career appointments.
· Students who are U.S. Citizens may be non-competitively converted to a Term, Career-Conditional, or Career appointment

· Conversion must be to an occupation related to student’s academic training & career-related experience.

· 
Not Applicable

Ceiling
· Positions counts against an agency’s full-time equivalent (FTE) ceiling

See OMB Bulletin N. 93-08, March 1993
· Positions counts against an agency’s full-time equivalent (FTE) ceiling

See OMB Bulletin N. 93-08, March 1993
Not Applicable

Reduction-in-Force Status
· Excepted Service Tenure Group III, provided student has completed at least 1 year of current continuous service.

See 5 C.F.R. 351.502(b)(3).
· Excepted Service Tenure Group II; they are afforded the same retention rights as excepted service employees.

See 5 C.F.R. 351.502(b)(2).
Not Applicable
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