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SECTION 205  USE OF TEMPORARY AND TERM APPOINTMENTS

1.  Purpose.  To provide documentation requirements when submitting requests to fill temporary and term positions. 

2.  Background.  5 CFR Part 316 provides the following guidance on temporary and term appointments:

    a.  Temporary Appointment:  To meet an administrative need for temporary (one year or less) employment, e.g., when funding and workload levels are uncertain. 

    b.  Term Appointment:  

        (1) To positions expected to last longer than one year.

        (2) Reasons for using the term authority include:  Carrying out special projects; staffing new or existing programs of limited duration; positions undergoing a commercial activity review or activities which are in the process of being closed; or temporarily replacing permanent employees who have been assigned to another position, are on extended leave, or who have entered military service.

Extensions of temporary and term appointments are authorized provided they do not exceed two and four years of service, respectively; thereafter, OPM approval is required.  For temporary appointments, the position may not have previously been filled by temporary appointment(s) for an aggregate of two years within the proceeding three-year period.

3.  Procedures.  When submitting SF-52s for temporary or term appointments (including extensions), provide the reason(s) for filling the position in Block I.  In addition, managers must certify on SF-52s for temporary appointments that the position has not previously been filled by temporary appointment for an aggregate of two years within the proceeding three-year period.  Sample statement as follows:  “I hereby certify that this is a true temporary position and that it has not been filled by a temporary appointment for an aggregate of two years in the preceding three year period.  Reason for hire:  (state reason).”
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