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The following on-line resources provide information on position classification that will assist you in classifying position descriptions.  The two major resources are the Defense Civilian Personnel Management Service and the U.S. Office of Personnel Management as they either provide you with links to other sites or provide comprehensive information on position classification.  It’s recommended that you add these two resources to your list of “favorite sites.”

1. Defense Civilian Personnel Management Service (CPMS) (http://www.cpms.osd.mil/) is the DOD’s consolidated provider of common civilian administrative programs and technical advisory services.  This is the main Web Site to go to as it provides links to other sites where you can access position classification information.

a. Position Classification Web page (http://www.cpms.osd.mil/scpd/).  This web site gives you the opportunity to search DOD position classification document libraries from different Departments and Agencies, access OPM position classification standards, and review OPM and DOD position classification appeals.  It also provides the capability to review and modify, if necessary, position documents retrieved from the libraries.

b. CPMS/Field Advisory Service (FAS) Classification Page (www.cpms.osd.mil/fas/class/class.htm).  The Classification Branch of FAS provides advice on all matters relating to the Federal Position Classification System, embracing the General Schedule, the Federal Wage System, and administratively determined pay systems.  This site provides information on COREDOC, OPM HRCD standards and classification guidance.

c. DOD Knowledge Based Systems (CPMS Virtual Interactive Personnel) Position Classification Page (http://www.cpms.osd.mil:8080/kbs/kbs.htm).  Click on Position Management and Classification Subject Area.  A brief explanation is provided on the following topics:

1) Classification, Position Management and Organizational Design Overview.

2) General Schedule (GS) Classification System

3) GS Categories of Work

4) Classification Standards

5) Classification Standards – Definitions

6) Federal Wage System (FWS)

7) FWS – Key Ranking Jobs

8) Automated Search Application for Position Classification Documents, Standards, and Appeals

9) Preparing a Core Document (Position Description)

10) Writing/Editing a Core Document in FWS Format

11) Writing/Editing a Core Document in FES Format

12) Classification Appeals

13) Position Reviews and Position Audits

14) Supervisory Status Codes

15) Standard Form 52 (SF 52), Personnel and Position Actions

16) Position Sensitivity

17) Environmental Differential or Hazardous Duty Pay

18) Fair Labor Standards Act (FLSA)

d. DOD Civilian Personnel Manual (http://cpms.osd.mil/cpm/cpm.html).  From the CPMS Home Page, you can click on the “Civilian Personnel Manual” in the index provided to download the Manual.  Chapter 511 covers Position Classification policies for DOD.  Also, instructions on filing classification appeals are covered in the Manual.

e. Army Civilian Personnel Online (http://www.cpol.army.mil/home/home.html).  Click on “PD Library” which will give you the PD Library Page.  You have a choice to connect to the PD Library or to a video demonstration of the PD Library.

f. Air Force Personnel Center (http://www.afpc.randolph.af.mil/frmain.htm).  From the index, click on “Classification.”  This will give you the AFPC Directorate of Civilian Personnel Operations Page.  Click on “Classification” and you will go to the Air Force Standard Core Personnel Document (SCPD) Library. (http://www.afpc.randolph.af.mil/palacecompass/SCPD/ofint1.htm).   

2. U.S. Office of Personnel Management (http://www.opm.gov/fedclass/INDEX.HTM).  This site provides an electronic reading room on position classification policy for work performed in the Federal Government.  It includes general information about the classification of GS and FWS positions, brief definitions of the occupations, GS classification standards, FWS job grading standards, procedures on filing a classification appeal, and other related documents.

a. General Schedule Documents (http://www.opm.gov/fedclass/html/gsclass.htm).  Click on this block and you will see an index on the following documents covering the General Schedule:

1) The Classifier’s Handbook.  Provides general guidance on how to classify GS positions in the Federal Government.  This is your best source on how to classify a position. The Handbook is also listed on the HRO homepage.

2) Handbook of Occupational Groups & Families.  Contains definitions of Groups and Series in the GS pay plan.

3) Introduction to the Position Classification Standards.  Provides a detailed description of the Federal classification system for GS occupations.

4) Employee Fact Sheet on Position Classification Appeals.  Provides guidance on procedures for appealing the classification of GS and FWS positions.

5) GS Position Classification Standards.  Individual standards that cover specific occupations in the GS pay plan.

6) GS Functional Standards.  Standards and guides that cover types of work that cross-occupational lines in the GS pay plan.

7) Draft Classification, Job Grading, and Qualification Standards.  Draft versions of new or revised position classification standards.

8) Digest of Significant Classification Decisions and Opinions.  Summaries of classification appeal decisions and opinions that have Government wide impact.

b. Federal Wage System (FWS) Documents (http://www.opm.gov/fedclass/html/fwsdocs.htm).  Click on this block and you will get the Page for Federal Wage System Documents.  The documents provide information used in determining the occupational series, title, grade, and pay system for FWS positions.  The following documents are listed:

1) Handbook of Occupational Groups and Families.  Part II contains definitions of job families and occupations in the FWS.

2) FWS Job Grading System.  Provides general introduction and guidance on classifying Federal positions in Trades & Labor occupations under the FWS pay plan.

3) Employee Fact Sheet on Position Classification Appeals.  Provides guidance on procedures for appealing the classification of GS and FWS positions.

4) FWS Job Grading Standards.  Individual standards that over specific occupations in the FWS.

5) FWS Functional Standards.  Standards and guides that cover types of work that cross-occupational lines in the FWS.

6) Draft Classification, Job Grading, and Qualification Standards.  Draft versions of new or revised job grading standards.

7) Digest of Significant Classification Decisions and Opinions.  Summaries of classification appeal decisions and opinions that have Government wide impact.
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