VICTIM AND WITNESS ASSISTANCE COORDINATOR'S CHECKLIST

· WAS A CRIME COMMITTED?

A. VICTIM OR WITNESS IS A MEMBER OF YOUR COMMAND
· ENSURE VICTIM SAFETY & MEDICAL STABILIZATION.

· CONTACT NCIS OR SECURITY.

· IF THERE IS A DEATH, NOTIFY CHAPLAIN AND CACO.

· IF NOT PREVIOUSLY ISSUED, PROVIDE VICTIM WITH A DD 2701 FORM.

· ASK VICTIM/WITNESS IF HE/SHE DESIRES ASSISTANCE FROM SERVICE PROVIDERS.

· IF THERE WAS A SEXUAL ASSAULT, NOTIFY SAVI.

· IF THERE WAS A DOMESTIC ASSAULT, NOTIFY FAP.

· IF THERE IS A JUVENILE VICTIM NOTIFY FAP.  ASK FAP IF YOU SHOULD NOTIFY CPS.

· IF THE VICTIM OR THE VICTIM'S FAMILY IS LACKING BASIC PROVISIONS, NOTIFY CHAPLAIN AND NMCRS.

· COORDINATE WITH VWACS OF ACCUSED'S COMMAND AND CONVENING AUTHORITY'S COMMAND.

· NOTIFY VICTIM WHEN THE PERPETRATOR IS APPREHENDED.

· IF PRETRIAL CONFINMENT RESULTS AND THE PERPETRATOR IS LATER RELEASED BEFORE THE TRIAL BEGINS, NOTIFY THE VICTIM/WITNESSES.

· IF NJP RESULTS, ENSURE VICTIM IS NOTIFIED WHEN THE PERPETRATOR IS REALEASED FROM RESTRICTION.

· IF VICTIM DESIRES PROTECTION FROM PERPETRATOR, COORDINATE WITH LEGAL AND FAP TO GET A MILITARY PROTECTIVE ORDER/ CIVILIAN TRO.

· IF CHARGES ARE PREFERRED TO COURT-MARTIAL, CONTACT THE TSO AND SPEAK WITH THE TRIAL COUNSEL WHO IS PROSECUTING THE CASE.

· IF COURT-MARTIAL CASE, COORDINATE WITH TRIAL COUNSEL TO ENSURE THE VICTIM/WITNESS UNDERSTAND HOW THE PRETRIAL STAGE WORKS AND THEIR ROLE IN THIS PROCESS.

· INFORM VICTIMS OF THE TRIAL DATE AND THEIR RIGHT TO BE PRESENT AND TESTIFY - KEEP VICTIMS UPDATED ON CHANGES IN TRIAL SCHEDULE.

· IN CASES OF SPOUSAL OR CHILD ABUSE, ENSURE THAT THE VICTIMS UNDERSTAND THE POSSIBILITY OF OBTAINING TRANSITIONAL COMPENSATION.

· IN CASES THAT DO NOT INVOLVE SPOUSAL OR CHILD ABUSE, INFORM THE VICTIMS OF THE EXISTENCE OF STATE COMPENSATION FUNDS.

· IN CASES INVOLVING CIVILIAN COURTS, COORDINATE WITH CIVILIAN VICTIM ADVOCATES TO ENSURE THAT VICTIM'S/WITNESS' RIGHTS ARE BEING SAFEGUARDED.

B. ACCUSED IS A MEMBER OF YOUR COMMAND
· IDENTIFY VICTIM.

· IF VICTIM IS MILITARY, COORDINATE WITH THE VICTIM'S VWAC TO ENSURE THE VICTIM HAS BEEN ADVISED OF HIS OR HER RIGHTS.

· IF REQUESTED BY VICTIM, PROVIDE VICTIM WITH INFORMATION CONCERNING THE ACCUSED'S PRETRIAL CONFINEMENT STATUS, INCLUDING RELEASE FROM CONFINEMENT.

· IF YOUR COMMAND IS NOT GOING TO BE THE CONVENING AUTHORITY, NOTIFY THE CONVENING AUTHORITY'S VWAC OF THE IDENTITY OF THE VICTIM AND THE VICTIM'S ELECTION OF RIGHTS.

· IF YOUR COMMAND IS GOING TO BE THE CONVENING AUTHORITY, SEE SECTION C.

· IF THE VICTIM IS NOT MILITARY
· ENSURE VICTIM SAFETY & MEDICAL STABILIZATION.

· IF NOT PREVIOUSLY ISSUED, PROVIDE VICTIM WITH A DD 2701 FORM.

· PROVIDE VICTIM WITH A LIST OF LOCAL COMMUNITY RESOURCES.

· IF REQUESTED BY VICTIM, PROVIDE VICTIM WITH INFORMATION CONCERNING THE ACCUSED'S PRETRIAL CONFINEMENT STATUS, INCLUDING RELEASE FROM CONFINEMENT.

· IF YOUR COMMAND IS NOT GOING TO BE THE CONVENING AUTHORITY, NOTIFY THE CONVENING AUTHORITY'S VWAC OF THE IDENTITY OF THE VICTIM AND THE VICTIM'S ELECTION OF RIGHTS.

· IF YOUR COMMAND IS GOING TO BE THE CONVENING AUTHORITY, SEE SECTION C.

C. YOUR COMMAND IS THE CONVENING AUTHORITY
· CHARGES HAVE BEEN PREFERRED?

· CONTACT TSO AND REQUEST NAME OF TRIAL COUNSEL ASSIGNED TO PROSECUTE CASE.

· COORDINATE WITH TRIAL COUNSEL TO: 

· IDENTIFY VICTIMS AND WITNESSES.

· DETERMINE WHETHER VICTIMS/WITNESSES HAVE BEEN ADVISED OF THEIR RIGHTS.

· DETERMINE THE VICTIM'S/WITNESSES' ELECTIONS AS TO THOSE RIGHTS.

· ENSURE TRIAL COUNSEL HAS DONE THE FOLLOWING:

· SOLICITED VICTIM'S VIEWS CONCERNING PRETRIAL AGREEMENTS.

· ADVISED VICTIM OF DATE CHARGES WERE REFERRED AND NATURE OF CHARGES.

· ADVISED VICTIM OF THE ACCEPTANCE OF A PLEA.

· ADVISED VICTIM ON VERDICT.

· ADVISED VICTIM ON SENTENCE ADJUDGED.

· ADVISED VICTIM ON NATURE OF CA'S ACTION AND ITS AFFECT ON SENTENCE ADJUDGED.

· IF ACCUSED CONFINED, ENSURE TRIAL COUNSEL PREPARES DD2704.

