Mailing Address

Human Resources Office

Commander Navy Region Hawaii

850 Ticonderoga Street Suite 110

Pearl Harbor, Hawaii 96860-5101
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Physical Location
Pearl Harbor Naval Complex

Russell Avenue,

Building 1, 2nd Floor
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Visit our Web Site at:

http://www.hawaii.navy.mil/hro/homepage.htm
Other web sites of Interest:

HRSC:

http://www.donhr.navy.mil

CONTACT INFORMATION

JOB INFORMATION

HRSC

www.donhr.navy.mil
click on “Jobs,Jobs,Jobs”

808-471-0565 ext. 322

HRO Bldg 1, 2nd floor

808-473-8000 ext 5705

EMPLOYMENT/TRAVEL - 

PCS & RETURN
HRO Bldg 1, 2nd floor

808-473-8000 ext 5705

LABOR & EMPLOYEE RELATIONS

HRO Bldg 1, 2nd floor

All Activities except Shipyard

808-471-8293

Shipyard: 808-473-8000 ext 5721

Equal Employment Opportunity

HRO Bldg 1, 2nd floor

808-473-8000 ext 5726

INJURY COMPENSATION 

HRO Bldg 1, 2nd floor

808-474-5140

TRAINING

HRSC, Waipahu

808-671-1643

Affirmative Employment Program

HRSC Waipahu

808-671-1643 ext 202

BENEFITS
Health Benefits, Life Insurance, TSP
HR Benefits Call Center / HRSC
EBIS: www.donhr.navy.mil, click on "EBIS
Or
The Benefits Line 1-888-320-2917
Retirement and Death Benefits
HRSC, Bldg 499
EBIS or 808-474-3410 ext. 243

Employment Verification

www.theworknumber.com
1-800-996-7566

DOD Company Code 10365
Official Personnel Folder (OPF) Review

HRSC, Bldg 499

808-474-3410 ext 261

Director’s Office

HRO Bldg 1, 2nd floor

808-473-8000 ext. 5701

Director’s Office

Human Resources Service Center

808-474-0176 ext. 200
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The Human Resources Office (HRO) provides a full range of human resources consulting and advisory functions including staffing and classification, employee and labor management relations, strategic and succession planning, equal employment opportunity complaints process and management, and injury compensation administration and program management.  Customers served include 39 Naval activities:  8 major commands and 31 other activities.  The full range of Human Resources services are provided in partnership with the Human Resources Service Center (HRSC).
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Human Resources Office (HRO) 





Staffing & Classification


Advises on recruitment alternatives


Advises and coordinates downsizing, reorganizations, outsourcing & career transitioning


Advises on downsizing strategies (i.e. SIP/VERA in lieu of RIF)


Coordinates security clearances & provides employment suitability adjudications


Processes new hires


Coordinates Job Fairs


Advises on succession planning & staffing strategies


Executes internal promotion program








Human Resources Service Center (HRSC)





Staffing & Classification


Announces job vacancy


Priority Placement Program (PPP)


Executes pay determination


Mobilization


Maintain job applications in STAIRS


Processes requests for personnel action


Classifies Non-Managing To Payroll position descriptions





Labor / Employee Relations


Processes FLRA petitions





EEO


Markets EEO programs


Prepares and distributes reports


Manages Affirmative employment program


Coordinates Alternative Dispute Resolution





Training


Provides technical advice


Manages region wide training plan


Purchases training/select vendors


Operates resource library


Disseminates information on training classes


Manages VRA/UMP student employment program





Automation


Maintains HRSC information systems


Provides personnel data reports


Implements database updates/changes





Processing and Benefits


Processes awards


Provides retirement programs/estimates


Provides retirement counseling


Counsels employees on disability retirement


Provides Benefit counseling











Labor / Employee Relations


Processes employee/union grievances


Conducts ULP investigations


Conducts bargaining (negotiate contract)


Provides guidance for alternative dispute resolution


Provides guidance for performance based actions


Provides guidance for discipline and adverse action


Advises on negotiability issues


Third Party representation





Classification


Classifies positions and applies 


       Standards for Managing To Payroll


       activities


Provides Advice and Guidance





EEO


Processes EEO complaints


Administers ADR process


Coordinates EEOC hearing and investigations





Injury Compensation


Manages FECA claims


Provides advice on entitlements


Assists in medical placement of employees


Identifies program problems/trends


Identifies corrective actions to control charge back costs





Business office


Functional business planning


Budget


Customer services


Metrics and balanced scorecard 


IT/Building support coordination


HRO web page
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