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SECTION 422  DECEDENT AFFAIRS

1.  Purpose.  This section provides guidance to supervisors and managers on a death of an employee.

2.  Responsibilities

  a.  Commanding Officer or his/her designated representative upon notification of employee’s death will immediately:

        (1) Inform the decedent’s next of kin or legal representative.



    (2) Render every reasonable assistance in arranging for the preparation and transportation of the remains for the decedent when death occurs during travel status, TDY assignment, or at an official station outside CONUS; and



    (3) Provide necessary assistance for the return of the decedent’s dependents’ baggage, household goods and/or POV to the actual place of residence.


  b.  Human Resource Service Center (HRSC) will:



    (1) Advise deceased employee’s survivors concerning their entitlement to rights and benefits and for assisting them in making the necessary claims.



    (2) Assist employees who were serving under transportation agreement (in accordance with Joint Travel Regulation (JTR) Volume II, Chapter 6) and dependents residing with them.



    (3) Assist in issuing travel orders for the surviving dependents.  They will be entitled to travel, baggage and shipment of household goods.  Shipment of privately owned vehicle is authorized if one was shipped over at government expense.  Transportation of the dependent’s remains is authorized.  Travel and transportation expenses may not exceed the cost from the permanent duty station to the actual place of residence.

3.  Letter of Condolence.  Within a reasonable period of time, a letter of condolence from the head of the activity should be 

sent to the next of kin.  The letter should be personal and sympathetic in tone, and should offer assistance to the employee’s family whenever possible.  If death occurs while the employee is separated from the next of kin, the letter will include additional information concerning circumstances of death, transportation of remains and any other appropriate facts.

4.  Personal Effects.  Any personal effects of a deceased employee, which are in the jurisdiction of the activity, will be collected and delivered to the next of kin.
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