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SECTION 418  BULLETIN BOARDS

1.  Purpose.  To promulgate policy concerning the establishment and maintenance of official and unofficial bulletin boards for civilian employees.

2.  Policy.  It is the policy of the Navy that civilian employees be kept informed of major decisions affecting their employment as well as regulations and programs applicable to them.

3.  Types of Bulletin Boards.  One of the means of carrying out this policy is to maintain official and unofficial bulletin boards at places where employees normally congregate or other places suitable for the general dissemination of information.  The use of bulletin boards shall not, however, supplant group discussion of official information affecting civilian employees.  Reading and discussion by supervisors with small groups or individuals continues to be the most effective method of communicating required information.


  a.  Official Bulletin Boards.  Current official regulations with which employees in general are expected to conform should be posted on official bulletin boards.  In addition, the following materials must be displayed at all times on official bulletin boards:



- Equal Employment Opportunity Policy Statement



- Americans with Disabilities Act



- EEO Points of Contact



- Civilian Employee Assistance Program Counselors



- Disciplinary Action Policy including Schedule of Offenses

      and Recommended Remedies



- Code of Ethics



- Office of Special Counsel, Prohibited Personnel Practices



- Information Concerning Reprisal for Whistleblowing



- Family and Medical Leave Act


  b.  Unofficial Bulletin Boards.  Vacancy announcements, training bulletins, notices of meetings, social and athletic events, which are available to all employees without regard to sex, race, religion, color or national origin, may be posted on unofficial bulletin boards.  Posting of political or civic issue 

petitions, letters or bulletins which may adversely affect employee productivity and morale is prohibited.

4.  Action

  a.  Heads of activities shall:


(1) Provide the necessary number of bulletin boards in appropriate locations to assure that every employee has reasonable access;


(2) Appoint coordinators who will be responsible for maintaining bulletin boards;


(3) Report the number of bulletin boards by type, names of the bulletin board coordinators and any changes, to the activity’s Administrative Officer (or equivalent).


  b.  Bulletin Board Coordinators shall:


(1) Insure that only appropriate material is posted on bulletin boards in a neat and orderly manner;


(2) Replace and/or remove outdated material.
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